
Do Not Throw Away!  English I 
Course Outline 2018-2019 

____________________________________________________________________________

Mrs. Samantha Jacobs    (970) 327-4336 ext.112    samantha.jacobs@norwoodk12.org 
 

Welcome to English I 

Goals of the class: 
Students will prepare for the PSAT and other achievement or growth tests in the following areas: 
reading, writing, grammar, usage, spelling, and vocabulary. 

Students will work toward the goal of becoming lifelong learners through appreciation and understanding 
of literature. 

Students will write and speak for a variety of purposes demonstrating knowledge and application of 
standard grammar, usage, conventions, mechanics, spelling, etc. based on the state standards. 

Students will apply 21st Century Skills to course requirements including but not limited to integrated 
technology, critical thinking, communications, and collaborative assignments. 

 

Colorado State Standards: 
Standard 1.  Oral Expression and Listening 
 1.  Oral presentations require effective preparation strategies 
 2.  Listening Critically to comprehend a speaker's message requires mental and physical 
 strategies to direct and maintain attention 

Standard 2.  Reading for all Purposes 
 1.  Increasingly complex literary elements in traditional and contemporary works of literature 
 require scrutiny and comparison 
 2.  Increasingly complex informational texts require mature interpretation and study 

Standard 3.  Writing and Composition 
 1.  Literary and narrative texts develop a controlling idea or theme with descriptive and 
 expressive language 
 2.  Informational and persuasive texts develop a topic and establish a controlling idea or thesis 
 with relevant support. 
 3.  Writing for grammar, usage, mechanics, and clarity requires ongoing refinements and 
 revisions. 

Standard 4.  Research and Reasoning 
 1.  Informational materials, including electronic sources, need to be collected, evaluated, and 
 analyzed for accuracy, relevance and effectiveness for answering research questions. 
 2.  Effective problem-solving strategies require high-quality reasoning. 

 

Course Timeline: 
1st Quarter:  Grammar: Parts of Speech 
 Writing: Essay Fundamentals: Thesis, Body, Outlining, Paragraphing; Short Stories; Responses  
  to Literature 
 Literature: Short Stories and Nonfiction 

2nd Quarter: Grammar: Verb Usage and Tense, Subject and Predicate, Sentences and Clauses 
 Writing: Essay Fundamentals: Transitions, Development; Responses to Literature 
 Literature: Poetry and Nonfiction 

3rd Quarter: Grammar: Mechanics, Objects and Complements, Subject/Verb Agreement 
 Writing: Essay Application, Research and MLA format 
 Literature: Shakespeare and Drama 

4th Quarter: Grammar: Irregular Verb Usage and Tense 
 Writing: Essay Application and Responses to Literature 
 Literature: Novels 



 

Course Requirements and Materials: 
Students will also maintain a three-ringed binder with the following sections tabbed for convenience: 
 1. Homework Logs and Course Outline 
 2. Vocabulary- Assessments and various papers that do not fit into the vocab journal 
 3. Grammar- Assessments and various papers that do not fit into the grammar journal 
 4. Listening Skills- Weekly exercises 
 5. Oral Expression- Notes, Assessments and Rubrics 
 6. Notes: Writing/Research/Literature- Notes/Assessments that do not fit into the journals 
  
Notebooks will be assessed one or two times each quarter.  Students are responsible for keeping every 
assignment in chronological (time) order and in each appropriate section.  Under no circumstances will a 
student throw away any work completed in class.  If Mrs. Jacobs finds graded class work or notes in a 
trash or recycling bins, students will lose credit on those assignments.  Student will complete a notebook 
log for every section of their notebook in order to establish organizational skills and accountability. 
 
Students will work in 3 journals in class (which will be stored in the classroom):  
 Grammar 
 Vocabulary 
 Writing 
These will be graded daily or weekly, depending on the assignment. 

These are the required materials for English Class: 
 3-Ringed Binder with pockets and divider tabs 
 3 composition-style notebooks for Grammar, Vocabulary, and Writing 
 Pens and Pencils 
 100 pack of 3 x 5 notecards for research paper 

Students will bring binder, pens, and pencils to every class.  Students also need to bring a reading book 
of their choice to each class. 

 

 

 

Course Policies and Procedures: 
Grading Policy and Procedures: Students may expect a large variety of projects, assignments and 
assessments that are worth a variable number of points dependent on the assignment.  Students earn 
points for a letter grade based on the school grading scale.   
 
Extra Credit:  Very rarely will extra credit be offered.  Students are expected to do all required class work 
at a satisfactory level; therefore, extra credit is not applicable.  On occasion all students may be offered 
an assignment to serve as extra credit, but in no circumstances will extra credit be offered on an 
individual basis.  Individuals working below a desired grade are encouraged to work harder on the 
subsequent assignments, seek out a peer tutor, or come in for extra help from the teacher. 

Homework policy:  Class time should be used for instruction and help sessions, not to provide students 
with lab time to complete homework.  Students should plan to have homework every night of the week.  
The goal of homework is not to keep students busy with busywork, but to have students practice skills 
learned in class or to finish class work.  There is not enough class time for all assignments to be 
completed within that class hour.  Students should use time at home to study vocabulary words and 
usage; to read literature; to write journals; to write, revise and edit papers, etc.  Students who consistently 
fail to complete homework will be required to spend time before or after school in Mrs. Jacobs’s room 
completing the work.   

Homework Log: Students will keep a homework log.  This log will keep track of what they work on 
(studying vocab, writing, etc.) and how long they spend on this work.  Students will turn in the homework 
log that last day of the week for a 5 point grade.  Failure to turn in a log that day will result in a zero. In 
order to get up to 5 bonus points, the log must have a verified parent or guardian signature.  The 
signature must match the signature that is on file with Mrs. Jacobs. 



Assignment Due Dates: Daily homework assignments (eg. Vocabulary homework) are due when 
students enter the classroom.  These homework assignments are scored as complete (8-10 points), 
partial completion (1-7 points) or not done (0).  Students cannot re-do these assignments because 
typically we review and build on this work in class.  
 
Students are required to turn in longer-task assignments (eg. Writing journal, writing assignments) on the 
due date by the end of the school day. The final grade for any late paper will be reduced by fifty percent 
for up to one day tardiness.  Any papers turned in beyond that time will result in a zero. 

Participation policy:  Students will be expected to participate in all class activities.  Students will earn 5 
points for daily participation. Students lose points when they do not follow the participation standards.  
These students may make up missed participation points by coming in before or after school for ½ hour 
(per 5 points) to discuss behavior and work on assignments.   
 
Participation grades will be awarded based on the following standards: 

- Being in your seat on time and before the bell rings 

- Remaining in seat during instructional time; Desks and chairs are used correctly 

- Refraining from hovering or standing near the door at the end of class 

- Keeping supplies and textbooks in their proper locations (i.e. no books will be kept on shelves in the hallway or in the 

classroom- use your lockers) 

- Respecting school property and textbooks (no writing on texts or desks, etc.) 

- Honoring personal workspace and supplies (do not waste supplies, do not mess with others’ belongings and do not 

mess with Mrs. Jacobs’s belongings and desk) 

- Working quietly during work sessions 

- Paying attention and staying focused to the class 

- Participating in meaningful class discussions 

- Using good manners, behaviors, and language 

- Coming prepared to class (texts, pens, pencils, notebooks, etc.) 

- Honoring the school rules regarding hats 

- Respecting others 

- Honoring the classroom guidelines regarding food, drink and cell phones 

 
Sick or Absent: Students who are sick or absent (unexcused or excused, verified or unverified) will also 
need to make up the missed points.  They may do so by showing their absence slip to Mrs. Jacobs and 
discussing and making up what they missed.  This must be done before school, after school, or during 
lunch. If these students do not discuss and/or make up the work, they will earn 0 participation points for 
the day they were absent. 
 
Field Trips of School-Related Absences: Students who are on a class field trip are excused from 
participation points that day.  Likewise, students who are on a school-sponsored event (not a spectator) 
for that function are excused from participation for that day.  These students are still responsible for all 
work.   
 
Pre-Arranged Absences (appointments, etc.) Students who know they are going to miss school for an 
unavoidable appointment (like doctor’s or dentist’s appointments) should complete a pre-arranged 
absence form from the office, fill it in and get makeup work (please do not interrupt class to discuss your 
absence—come in before school, after school, or during lunch).  According to the school policy, “a 
student who knows in advance of an absence should obtain a Pre-arranged Absence form from the 
school office.”  Students, upon return to school, should show the teacher the excused absence slip from 
the office.  These students will not lose participation points. 

Behavior Policy and Procedures:  Students are expected to participate fully in class at all times.  
Students who do not participate not only hurt themselves, but other students as well.  There are some 
very specific school-wide consequences that will be followed.  Many of these behavior expectations 
involve keeping themselves and others safe and being respectful (see Behavior Matrix).  Examples of 
showing respect include keeping personal belongings to self and choosing words that are not offensive.   
Please refrain from inside jokes and innuendos.   Those who make the choice to not pay attention, to be 
disrespectful to others, or to not be prepared for class will follow the supporting Student Behavior Flow 
Chart for interventions and support (see Flowchart).  



  
 First Level- Documentation, Conversation with teacher, Re-teaching of Expectations 
 Second Level- Documentation in SWIS, Conference with teacher and completion of Student  
  Behavior Reflection Sheet, Parent Communication and Signature 
 Third Level- Documentation, Conference, Referral, and contact with Principal 
 
For Administration-managed behaviors, students will be officially referred without or without a warning, 
verbal or otherwise (see Flowchart). 

Cell Phone Policy:  No cell phones will be permitted in the classroom (without teacher approval).  
Students will place cell phones into the bin by the door with the cell phone turned off.  Any cell phones 
seen, heard, read or touched during class will result in immediate confiscation; this policy includes cell 
phone in pockets visible or otherwise.   
 
A first offense will result in the cell phone being turned into the office.  Additional offenses will result in 
further consequences.  Other electronic devices may be permitted with prior approval for school-related 
activities only.  These devices are not to be used for games.  Students must abide by all school cell 
phone policy rules including using the school wi-fi network.  Students who refuse to turn in device 
may have further consequences based on the school behavior matrix. 
 
At times, the teacher may allow specific cell phone use for a specific activity.  Furthermore, if students are 
allowed to use cell phones for music, the music must be on a playlist and the cell phone may not be 
touched again during use. 

Cheating Policy: Cheating and plagiarism are not tolerated at any time. Cheating is defined as the 
sharing or receiving information that was not the work of that individual  Cheating will result in a zero..  
Plagiarism is copying or re-wording information that is not one's own work.  This may be as little as a few 
words or entire papers.  Students should use extreme care to cite sources when writing.  We will be using 
Turnitin to identify plagiarism.  The penalties for plagiarism are severe:  
 

 First Offense: Student, teacher, parent, and principal conference and resubmittal of plagiarized 

 assignment for partial credit.  
 Second Offense: Student receives ZERO credit on the assignment and parents will be notified. 
 Future consequences are discussed.  
 Third Offense: Failing course grade for quarter 
 

Chromebook Policy:  Students will use two hands to carry the Chromebook. Only 1-2 students may get 
a Chromebook at one time on each side of the cart.  Keep hands to self while getting or putting away 
Chromebooks.  Use Chromebooks on desks or tables, not on laps.  Take care in using the Chromebook- 
gently close, avoid touching the screen with fingers, keep clean, wash hands before using, especially if 
you have eaten food or used the restroom. Use screen wipes with permission to clean your Chromebook.  
Keep food and drink off desks when Chromebooks are in use.  Use only for assignments and websites 
permitted by the teacher. When done, log off and plug in appropriately in the correct direction.  Cords 
need to be stowed behind the Chromebook, and mice need to be turned off and stowed appropriately 
next to the Chromebook. 

Classroom Food/Drink Etiquette:  Students will not be permitted any food in the classroom (unless 
there is prior approval for a whole-class treat).  Do not bring breakfast or lunch to class.  Plain, clear, 
unflavored water will be allowed in clear, plastic bottles with lids.  Absolutely no sports drinks, flavored or 
colored waters, soda pop, lemonade, energy drinks, tea, coffee or any other drink (except water) will be 
permitted in the room.  Likewise, no open containers or aluminum cans will be permitted in the classroom.  
Students who disregard these rules will be penalized on their participation grade.  If problems continue to 
persist, the behavior matrix will be followed. 

Restroom and Hallway Privileges:  Passes to the restroom will only be given in cases of dire 
emergency.  The time between classes should be used for restroom needs.  If you think you need more 
time during the passing period, please notify me for permission to use the restroom prior to the bell 
ringing.  Please note: You must be in your seat when the bell rings even with prior restroom permission.  
If you are not in your seat when the bell rings, you may you an M & M to excuse your tardy (see below).   



Students will only be allowed in the hallway during class time for emergencies. Per the student handbook, 
students are not permitted in the hallway within the first five minutes of class.  Forgetting to bring 
homework or forgetting class supplies is not an emergency.  Under no circumstances may students 
interrupt another teacher’s class.  Permission to leave the room may be granted on an individual-needs 
basis.  Furthermore, the only acceptable restrooms to use will be the ones in the middle school hallway.  
Students are not permitted to take their cell phones during a restroom break. 

Moments of Mercy: Students will receive four (4) moments of mercy per quarter. M&Ms can be used for 
any of the following:   

- Late work:  If you know you will need more time to complete an assignment than what is allotted 
by the deadline you may use an M&M to extend the deadline.  One M&M is good for a one day 
deadline extension.  You may use as many M&Ms as you have to extend a deadline.  This gives 
you extra time without making the assignment late.  Your M&Ms with your name on them should 
be stapled to the assignment or turned in to the In-Box for electronic assignments. 

- Tardies:  An M&M can be used to negate you being tardy to class.  To do this you should write 
your name on one of your M&M’s and hand it to one of us immediately upon entering the 
classroom.        

- Leaving the classroom:  If you need to leave the classroom after class has started to either use 
the bathroom, get a drink, or get something from your locker you must use an M&M with your 
name.  Without an M&M you cannot leave the classroom.  You are expected to return to class 
promptly. 

- When you run out of M&Ms you will not receive any more until the beginning of next 
quarter.  Therefore, use them wisely and in situations which will best benefit you.   

At the end of any quarter if you have any M&Ms left you can convert them to percentage points.  Please 
note: M&M’s do NOT carry over into the next quarter, so use them or lose them!  Up to four M&M’s can 
be converted each quarter.  Each M&M is worth a half of one percent.  So if you have four M&Ms left you 
can add two percentage points to your grade.  For example your grade could go from an 88% (B+) to a 
90% (A-).  

 

 

 

 

 

Class Schedule:  This schedule may be revised at any time as deemed appropriate by the teacher. 

 Day 1 Day 2 Day 3 Day 4 

Activity 1 
Daily Grammar Pre-

Assessment 

 
Daily Grammar 

Instruction and Re-
Assessment 

 

Daily Grammar 
Application and 
Re-Assessment 

Daily Grammar 
Assessment 

Activity 2 
Vocabulary 
Introduction 

HW: Inventory List 

 
Vocabulary 
Instruction 

HW: 3 Defining 
Sentences 

 
Vocabulary Usage 

and Application 
HW: Application 

Paragraph 

Vocabulary 
Assessment 

Activity 3 
 

Oral Expression 
 

Literature Listening Skills Literature 

Activity 4 

 
 

Writing Workshop 
First Rotation 

HW: See Below 

 

 
Writing Workshop 
Second Rotation 
HW: See Below 

 
Writing Workshop 

Third Rotation 
HW: See Below 

 
Writing Workshop 
Fourth Rotation 
HW: See Below 

 



 

Writing Workshops 

Students will work on many types of writing, with the focus on 
analytical writing with a thesis and supporting details.  All 
homework will be completed in the Writing Journal which is 
kept in the classroom.  Students may take the journal home to 
complete work.  The writing journal will be graded weekly.  
Note:  All entries in the writing journal must include the 
assignment description and date! 

Demonstrated Writing Group 

Students work with Mrs. Jacobs on skills based on their 
leveled groups.  Lessons will include essay writing 
fundamentals and implementation of writing skills.  Students 
will write on a prompt with Mrs. Jacobs directing their writing. 
Homework: Finish Prompt 

Independent Writing Group 

Students work independently to complete the writing 
assignment for the skill to be assessed.  Students will finish 
their writing prompt for the week, work on journal entries, finish 
vocabulary journal entries, etc..   
Homework: Finish All Writing for the week 

Journal Writing Session 
Students use this time independently to write their journal 
entries which involve critical and creative thinking skills. 
Homework: Finish Journal Entry 

Writing Skills 

Students work on skills needed to be successful with writing, 
including those found on the reading and English portions of 
the PSAT test.  Students will complete diagnostic and 
assessment material including spelling, mechanics, word 
usage, and sentence development. 
Homework: Complete all assigned exercises for the week 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Note to Parents/Guardians: 

 

Please realize that the above document can be modified as necessary during the course 

of the year. I will do my best to make sure that you are aware of any significant changes 

to my classroom policies and procedures. 

 

If your child has a concern in my class, please have him or her come talk to me directly 

first.  If the situation is not resolved, then please visit me or call me. I will gladly work 

through any situation to see if we can resolve small issues before they become a big 

problem.  Communication is a two-way street, and I will do my best as a professional to 

let you know when there is an issue at school that needs to be discussed. 

 

I look forward to teaching your son or daughter. 

 

Thanks, 

Mrs. Jacobs 

 

 

 

 

 

 

 

 

 

Please tear off and return to teacher. 

 

Student Name ___________________________ Class  __________________________ 

 

I have read the policies and expectations for Mrs. Jacobs’s class and understand them.  If I 

have questions regarding a classroom policy or procedure, I will speak to Mrs. Jacobs. 

 

 

______________________________ ________________________________ 

Student signature    Parent or Guardian Signature 

 

________     ________ 

Date      Date 

 

 


